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THonoxenue
0 BeJIeHUM JIMYHBIX JIeJ1 00y4aloumxcs

1. O0Me moJ10KeHu s

1.1. Hacrosimee Ilonosxcenue o nopsoke edeHus MuUHbIX 0el 00VHAOWUXCS OP2aHU3AYUU, OCYUeCMEIaiouel
00paszosamenvHyio dessmenbHOCmyb, pa3padboTano B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoit @enepanuuy B perakiuu oT 5 gekadpst 2022 roxa,
®enepanpHbIM 3aK0HOM OT 27.07.2006 Ne 152 «O nepcoHanbHBIX JAHHBIX» ¢ U3MEHEHUAMM Ha 2 urons 2021
roaa, [Ipukaszom Munuctepcrba [IpocBemenus Poccuiickoit deneparu Ne458 ot 02.09.2020 «O6
YTBEPKICHUHU MOPsIIKA ITprUeMa Ha oOydeHue o o0pa3zoBaTeIbHBIM MPOrpaMMaM HayallbHOTO OOIIETo,
OCHOBHOTO OOIIIETO U CpeIHEro 001ero oopazoBaHus», MprukazoM MUHHCTEpCTBA 00pa30BaHUs U HAYKH
Poccuiickoit deneparuu ot 12 mapra 2014 r. Ne177 «O06 yTBepKACHUHN TOPSIIKA U YCIOBHUUA OCYIIECTBICHUS
nepeBo/ia, 00yJaroImKXCs U3 OJTHOM OpraHu3aluy, OCYIIECTBIIAIONIEH 00pa30BaTENbHYIO IEATEIbHOCTD 10
00pa3zoBaTeNIbHBIM ITPOTrpaMMaM HadyaJIbHOTO OOIIIET0, OCHOBHOTO OOIIEro U CPeAHETo o01ero oopa3oBaHus B
Jpyryue opraHu3aluy, OCYyIIeCTBIAIONINE 00pa30BaTEIbHYIO IS TEIHLHOCTD 110 00pa30BaTEIbHBIM
IporpaMMamM COOTBETCTBYIOIIETO YPOBHSI M HAIPaBJIEHHOCTH» (C n3MeHeHussMu Ha 17 ssuBapst 2019 rona),
YcTtaBom 06111€00pa3zoBaTeNIbHOI OpraHu3aluu.

1.2. lannoe Ilonoowcenue o eedeHuu nuunblx 0en obyyarouuxcsa pa3padboTaHo ¢ LENbl0 perjiaMeHTaluu
paboThI ¢ TMYHBIMU JielaMU 00yUYaIONINXCS IIIKOJIBI U OIIPEENISIeT MOPSAI0OK NeHCTBUN BCeX KaTeropuit
PpabOTHUKOB IIKOJIbI, y4aCTBYIOIIUX B paboTe C BBIIIICHA3BAHHOM JTOKYMEHTAIHEH.

1.3. Hacrosimiee [Tonoxenue yrBep:kaaeTcsi MPUKa30M I10 IIKOJIE U ABISETCS 0043aTeNbHBIM ISl BCEX
KaTeropuii me1aroru4eckux U aIMUHUCTPATUBHBIX PAOOTHUKOB LIKOJIBI.

1.4. Benenue 1 XpaHeHUe JTUYHBIX A€ 00yJaroIMXCs IIKOJIbI BO3JIaraeTcs Ha KJIACCHOTO PYKOBOAUTEINS
(BeneHue) M — Ha JENOMPOU3BOJUTENS OPTaHU3AlMY, OCYILIECTBIISIONIEH 00pa3oBaTeIbHYIO JESTEIbHOCTh
(xpaHeHwue).

2. llopsinok ogopmjieHHs JHYHBIX eI NPH NOCTYIVIEHUH B IIKOJIY

2.1. JIuunbie Jci1a 06yqa}oumxc;1 3aBOJATCA KIIACCHBIMU PYKOBOAUTEIISIMH 110 ITOCTYIVICHUIO B 1 ximacc Ha
OCHOBAHHUH JIMYHOI'O 3asABJICHUA pOHHTeHCﬁ.
2.2. Z[J'IH O(l)OpMJIeHI/IH JJUYHOI'O A€j1a JOJIXKHBI OBITh IpeACTaBJICHBI CIICAYOIINEC JOKYMCHTHI:

3asBJICHUE OT POJIUTENIEH O IpreMe B 00pa30BaTebHYI0 OpraHU3alHIo;
KOTIHSI CBHJIETEIBCTBA O POKJICHUH;

CIIpaBKa O COCTaBE CEMbU;

MEIUIIMHCKAs CIpaBKa (MEIUIIMHCKas KapTa) peOEHKa U IPUBUBOYHAS KapTa;
¢dororpadus 3x4;
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JUIsl 3a4MCIICHUS B TIEPBBIN KJlace AeTel, He TOCTUTHINX K Hayally yueOHOTO roJia BO3pacTa IMIeCTH JIET IECTH
MECSIIIEB, JTMOO CTapIlie BOCbMH JIET, JOMOJHUTEIBHO K BBIIICTIEPEYNCICHHBIM JOKYMEHTAM POANUTEIN
(3aKOHHBIE IPEJICTABUTEIIN) IPEACTABIISAIOT Pa3pelIEHUE IUPEKTOPA ILIKOJIbI;

[IPU [IPUEME B IIKOJTYy POJMTENH (3aKOHHBIE MTPEICTABUTENN) 00YUAIOMIMXCS TAIOT 00s13aTeIbHOE MIChbMEHHOE
coryacue Ha 00paboTKy epCOHATIBHBIX JAHHBIX 00YUYaAIOMIUXCSI, YbH HHTEPECH OHU MPEICTABIISIOT;

oOyuaromuecs, IMEIOIIHe MaclopT, Jal0T 00s3aTeNbHOE MMCBMEHHOE corylacue Ha 00paboTKy CBOMX
NEPCOHAJIBHBIX JaHHBIX.

2.3. lns nocrymnenus B 10-i kiacc npeoCTaBIsAIOTCS CIEAYIOINE JOKYMEHTHI:

JUYHOE 3asBJICHUE POANUTENCH;
arTecTat 00 OCHOBHOM 00111eM 00pa30BaHNY;
KOIKS aciopTa 00y4aromerocs.

2.4. s moctyruieHus Bo 2-9-ple KIIACChI MPEIOCTABIISIOTCS JOKYMEHTBI, BBIIICIIEPEUHCIICHHBIEC B TAHHOM
[Tonmosxennn; ay1st 00yJarOUINXCS, TOCTUTIIUX Bo3pacTa 14 jet, 00s3aTeIbHBIM SIBIISIETCS MTPEI0CTABICHUE
KOTUH TacTopTa.

2.5. OcHoBaHuEM AJis U3JIaHus npukasza «O 3a4iCICHUN CIY)KUT 3asBJICHUE POJAUTENIEH.

2.6. JInuHOE N1e7I0 BEETCS HAa BCEM MPOTSHKEHUH y4eObl yueHuKa. JInuHoe 1ey0 uMeeT HoMep,
COOTBETCTBYIOIIUK HOMEPY B ajdaBUTHOM KHHUIre 3anucH oOydaromuxcs (Hanpumep, Ne K/5 o3nagaer, uro
oOy4Jaromuiics 3anucad B an@aBuTHON KHUTE Ha OYKBY «K» moa Ne5).

2.7. Jlnuanble Aemna 00yJaronuXxcsi XpaHsATCsA B KaHIEISPUH JUPEKTOPA B CTPOTO OTBEJICHHOM MecTe. JInuHbIe
JieNia OJIHOTO KJlacca HaXOASTCsS BMECTE B OJIHOM Marke U JOJHKHBI ObITh pa3joKeHbl B ajl(aBUTHOM MOPSIKE.
2.8. KoHTpOJIb 32 COCTOSTHUEM JIMYHBIX JIEJT OCYIIECTBIIECTCS CHEI[MATMCTOM 0 KaJpaM, 3aMeCTUTENIeM
JTUPEKTOpa 1Mo y4eOHO-BOCTIUTATENBHON paboTe U TUPEKTOPOM OpraHU3alliu, OCYIIECTBIISIOMEN
00pa30BaTeNIbHYIO JIeATEIbHOCTb.

2.9. IlpoBepka JIMYHBIX J1e]T 00Y4aIOIIUXCs OCYLIECTBISETCS 10 TUIaHy BHYTPUIIKOIBHOIO KOHTPOJIS, HE
MeHee 2-X pa3 B roJl. B Heo0X0oAUMBIX CiIydasiX IpOBepKa OCYILECTBISETCS BHEIUIAHOBO, OTIEPATUBHO.

2.10. Ilenu 1 0OBEKT KOHTPOJISI — MPABMIIBHOCTH O(OPMIICHHSI IMYHBIX JAEJT 00YJIarOITUXCs.

2.11. 3a cucremarndeckue Tpyobie HAPYIICHHS TTPH pabOTe C TUYHBIMU JIeJIaMU 00YJarOIINXCS TUPEKTOP
BIIpaBe OOBSBUTH 3aMEUYaHHE UJIH BHITOBOP, CHATH CTUMYJIUPYIOLIUE BHIIIATHL.

3. Ilopsinok padoThl KJIACCHBIX PYKOBOAMTEJIEH ¢ JIMYHBIMHU JIeJIaMU 00y4a0IIHXCS

3.1. KinaccHbIie pyKOBOJUTENH MPOBEPSIOT COCTOSIHUE JIMYHBIX JCJT €KEr0JIHO B CEHTAOPE U Mae TEKYIIEro
roJjia Ha HaJTUIME HEOOXOTUMBIX TOKYMEHTOB.

3.2. JIuunble aena 00ydaronuxcs BEAYTCs KIIACCHBIMH PYKOBOJAUTEIISIMH. 3alIMCH B TUYHOM JIENIC
HE0OXO0IMMO BECTH YETKO, aKKYPaTHO M TOJIbKO YepHuiIaMu. [lo okoHYaHMU Kaxa0ro roja noi rpadoit
«TMOAMKCH KIIACCHOTO PYKOBOIUTEINSD MPOCTABIISETCS MEYaTh IIKOJIBI.

3.3. TuTyapHBINA JTUCT TUYHOTO Aeia 00YJaroIerocs 10JKEH ObITh MOAMKUCAH U 3aBEPEH MOANUCHIO
JTUPEKTOPA U MeYaThI0 00pa30BaTEIbHOM OPraHU3aIliy.

3.4. Ha o6paTHO# CTOPOHE TUTYJIHHOTO JUCTA JOJHKHBI OBITH 3aIIMCaHbl CBEACHU 00 00yUaroemcs:
dbamuus, UM, OTYECTBO (IIPU HATMYUH ); TIOJT; YUCIIO, MECSII U TOJ] POKJICHUS; CepUsi 1 HOMEpP JTOKYMEHTa,
yIIOCTOBEPSIOIIET0 JIMYHOCTh; HAMMEHOBAHHE JOUIKOJIBHON 00pa30BaTeIbHON OpraHU3aIii, KOTOPYIO
pebeHoK moceai JI0 MOCTYIUICHUs B 00pa30BaTENbHYIO OpTaHU3aIlNI0; CBEACHHUS O TIepeXoie U3 OJHON
00pa3oBaTeNbHON OpraHu3alliy, peann3yroleil 00pa3oBaTebHbIE IPOTPAMMBI OCHOBHOTO OOIIEro, CPETHEro
oOmiero o0pa3oBaHus, B APYryr0, BBIOBITUN U OKOHYAHUH IITKOJIBI, TOMAIIHUHN aJipec 00y4aromerocs.

3.5. B nuuHOe Aeno yueHuKa 3aHOCATCS: oOIIre cBeIeH s 00 00yJaroneMcsi, U”TOTOBbIE OTMETKH 32 KayK bl
y4eOHBIN TOJl, 3aBEPEHHBIE MOAMUCHIO KITACCHOTO PYKOBOIUTENS U MEYATHIO.

3.6. B manky JMYHBIX /1€ Kacca KJIACCHBIN pyKOBOIUTENb BKIAIbIBAET CIIMCOK KJlacca C yKa3aHUuEM
(dbamunnn, UMEHHU, HOMEpa JTMYHBIX JeJ, HOMepa MEAUIIMHCKOTO MOJIKCa, JOMAIIHUNA apec 1 HOMep
tenedona, a Takke @.1.0. knaccHoro pykoBoautens. COUCOK MEHSIETCS €KETO/THO.

3.7. Ecnu ydeHuK BBIOBLT B T€UEHUE YU€OHOTO ro/ia, TO JeNaeTCsl OTMETKA O BBHIOBITUH, YKa3bIBAETCS HOMEP
MpHUKa3a.

3.8. ITpu ucnpaBiieHUH OLEHKH 1a€TCs MOSACHEHUE, CTABUTCS M€YaTh U MOANKUCH TUPEKTOPA.

3.9. B rpade o mpomyckax IpoCTaBIseTCs] KOJMYECTBO MPOMYIIEHHBIX YPOKOB C OTMETKOH 1m0 O0JIe3HH HITN



0e3 yBaKUTEIbHOW MPUYHHBI.

3.10. OGmue cBeneHust 06 00yJarOmUXCss KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJHUTEIEM MO MEpe U3MEHEHUS
JTAHHBIX.

3.11. KitaccHblil pyKOBOANTEINb HECET OTBETCTBEHHOCTD 32 MPABUIIBHOCTH 3AIOTHEHUS JIMYHBIX JIEJT
00y4aromuxcs ¥ I0CTOBEPHOCTh BHECEHHBIX B HUX CBE/ICHUIA.

4. HOpﬂ)IOR BbIJAYY JJUYHbBIX J1€J1 oﬁyqalomnxcn nmpu BBLIOBITHH U3 IIKOJIbI

4.1. Bpliaya TUYHOTO Ji€a pOAUTENSAM 00yUaroIlerocss pOU3BOAUTCS MIPU HAIMUUU IprKa3a «O BbIOBITHI.
4.2. Ilpu BbIIa4€ JTMYHOTO JIeIa BHOCHUTCS 3alKCh B al()aBUTHON KHHUTE O BBIOBITHH, @ POTUTEIH UITH
3aKOHHBIE TIPEJICTAaBUTEIN 00YUJAIOIIErocs CTaBsIT CBOIO MOJIIMHUCH B Tpade «OTMETKA O BhIJAUE JIMIHOTO
aemna.

4.3. B ciydasix, Korza BeIOBITHE OQOPMIISETCS B TEUCHHE y4eOHOTO MEePHOo/1a, KIACCHBIH PYKOBOIUTENb
COCTABJISIET BBITUCKY TEKYIIMX OTMETOK 32 JaHHBIA IEPHO/I.

4.4. ITpu Be1ObITHN OOyuaromuxcs 10,11-X KJ1accoB poAUTENAM BBIJIAETCS TUYHOE J€JI0 U aTTecTar 00
OCHOBHOM 00111eM 00pa30BaHNH.

4.5. JInunble nena, He 3aTpeOOBAaHHBIE POJUTENSAMH, IEPEJAIOTCS B @pXUB IIKOJIBL, T/I€ XPaHITCS B TEUCHHUE 5
JIET CO JAHSI BHIOBITUS O0y4arOIerocs.

5. 3akJII04YHTeIbLHDBIE TTOJI0KEeHUS

5.1. Hacrosiee Ionoxenue o BeileHUH JTUYHBIX A€l 00y4Jarouuxcs SBIsSETCs JIOKaJIbHbIM HOPMaTUBHBIM
aKToOM, TpuHUMaeTcs Ha [learorndeckom CoBeTe MIKOJIBI M YTBEPKAaeTcs (1100 BBOJUTCS B ICHCTBHE)
MIPUKA30M JAUPEKTOpPA OpraHU3aliy, OCYILIECTBISIONIEH 00pa3oBaTeIbHYIO AESITETbHOCTD.

5.2. Bce u3MeHeHus U AOTIOTHEHUS, BHOCUMBIE B HacTosmee [Tonoxenue, opopMIIstoTcst B TUCbMEHHON
(dhopme B COOTBETCTBUH JICUCTBYIOIIUM 3aKOHOAATeNIbCTBOM Poccuiickoit denepanun.

5.3. Ilonoowcenue o0 6ederuu TuyHLIX 0ell 00YUArUWUXCA 00WeoOPA308amMeNbHOL OpeaHU3ayuu TIPUHAMACTCS Ha
HeompeeNieHHbI cpok. 3meHenust u gononHeHus K [lonoxxeHnto MpuHUMAIOTCS B TOPSIZIKE,
npeaycMoTpeHHoM 1.5.1. Hactosmero [lonoxenus.

5.4. Ilocne mpunsitus [lonoxenus (Mav ©3MEHEHUN U JIOTIOJTHEHUH OT/IETBHBIX ITYHKTOB U Pa3/IeioB) B HOBOU
peAaKIMK MpeAbIAYIas peAakiis aBTOMaTUYECKU YTPAauYuBaeT CHUITY.



	Положение  о ведении личных дел обучающихся
	1. Общие положения
	2. Порядок оформления личных дел при поступлении в школу
	3. Порядок работы классных руководителей с личными делами обучающихся
	4. Порядок выдачи личных дел обучающихся при выбытии из школы
	5. Заключительные положения


