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HNHcTpyKuus no 1eJ10npou3BOJACTBY

1. O0Me moJ10KeHu s

1.1. Hacrosimast UHCTpyKuMs 1o Ae10pOM3BOACTBY B IIK0JIe pa3paboTaHa B COOTBETCTBUHU C
®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 "O06 obpazoBanuu B Poccuiickoit @enepanuun B peakiuu
ot 5 nekabps 2022 roga, 'OCT P 7.0.97-2016 «Cuctema cTaHAapTOB 10 HHPOPMAIMH, OUOITNOTEUHOMY U
U3J1aTeNbCKOMY Jieny, «OpraHn3allMOHHO-PacopAUTENbHAs JOKyMeHTalus. TpeboBaHus K 0OpPMIIEHUIO
JOKYMEHTOB», a TaKke Y CcTaBoM 00111e00pa30oBaTeNIbHOM OpraHu3alyy U ApYyruMiu HOPMaTUBHBIMU
paBOBBIMU akTamMu Poccuiickoit deneparinu, pernaMeHTUPYIOMUMHE IS TEIBHOCTh 00IIe00pa3oBaTeIbHBIX
OpraHu3arui.

1.2. JlanHast MHCTPYKIMS IO JISTONPOU3BOJICTBY B OpraHu3anuu (nanee - MHCTpyKIns) 0003HaYaeT npaBuiia
MOATOTOBKH U OOPMIIEHUS JOKYMEHTOB B OpraHu3allii, OCYHIIECTBIISIONIEH 00pa30BaTEIbHYIO
NeSITeNIbHOCTD, ONPEEIIAeT CTaHAAPThl OPOPMIICHHUSI PEKBU3UTOB, OJAHKOB TOKYMEHTOB, COCTABJICHHUS
MIPUKA30B, MOJOKEHUI MHCTPYKLUH, a TaKkKe perjaMeHTupyeT GopMUPOBAHUE JIe]T M UX TEKYIee XpaHeHHE,
MOATOTOBKY JIOKYMEHTOB U JIeJl K Ilepe/laue Ha apXUBHOE XpaHeHue B 00111e00pa3oBaTeIbHON OPraHu3allku.
1.3. MUHcTpyKums Mo AeNONpPOU3BOACTBY B YUPEXKICHUU pa3paboTaHa B LEISIX YCTAHOBICHUS €AUHBIX
TpeOOBaHUH K MOArOTOBKE, 00pabOTKe, XpaHEHUIO U UCTOIb30BaHUIO 00OPA3yIOINXCS B IEATEIbHOCTH
0011e00pa3oBaTeIbHON OpraHU3auK U MOCTYMAIOIINX B IIKOJY JOKYMEHTOB, a TAK)KE COBEpIIICHCTBOBAHUS U
MOBBIIEHUS Y3PPEKTUBHOCTH JICIOMPOU3BOCTBA 00111€00pa30BaTEIbLHON OpraHn3allly.

1.4. Tlonoxenuss HCTpYKIIMK pacpoOCTPaHSIOTCA HA OPTaHU3alMI0 pabOThI ¢ JOKYMEHTAMH HE3aBUCHMO OT
BH/JIa HOCUTEJISI, B TOM YHUCJIE C JIEKTPOHHBIMH TJOKYMEHTaMU, BKIFO4asl MOJArOTOBKY, 0OpabOTKY, XpaHEHHE U
UCIO0JIb30BaHNE JOKYMEHTOB, OCYIIIECTBISIEMBIMH C TOMOIIHI0 HH(POPMAITHOHHBIX TEXHOIOTHA.

1.5. Opranusanuio, METOAMYECKOE PYKOBOACTBO, COBEPIICHCTBOBAHUE JACJIONPOU3BOACTBA U KOHTPOJIb 32
coOnroeHreM HacTosmeld MHCTpyKIMy B 1IKOJIE OCYIIECTBIISIET OTBETCTBEHHBIH 3a BeICHHE
JEJI0NPOU3BOJICTBA.

1.6. IIpaBa u 06s13aHHOCTH PAOOTHUKOB, OCYIIECTBIISIOMIUX PAOOTYy C JOKYMEHTAMH B CTPYKTYPHBIX
MoApa3IeNIeHUsX 00I1e00pa3oBaTeIbHON OpraHnu3alliy, YCTAaHABIUBAIOTCS TOJKHOCTHBIMU HHCTPYKIIHSIMU
WJIY TIPUKA30M JTUPEKTOPA.

1.7. CBenenus, coaepxaliuecst B JOKyMEHTaX, MOT'YT ObITh MCIIOJIb30BaHbl TOJIBKO B pab0YMX LIETSIX B
COOTBETCTBUU C MOJHOMOYHSIMH COTPYAHUKA, pabOTaIOIIEro ¢ JokyMeHTaMu. PaboTa ¢ ToKyMeHTaMu BHe
MOMEIIeHUH IIKOJIBI He onmyckaercs. [Ipu yTrpaTe TOKyMEHTOB MPOBOJUTCS CITyKeOHas MpoBepKa.

1.8. Ilpu yxoJe B OTIyCK, epeBoie (epeMerieHnn) o paboTe Uik B cliyyae YBOJIBHEHHS COTPYIHUK 00s13aH
nepeiaTh BCE HAXOAAILIMECS Y HETO TIOKYMEHTHI HHOMY COTPYAHUKY, ONIPEACIEHHOMY B COOTBETCTBHUH C
yKa3aHUEM HETMOCPEACTBEHHOTO PYKOBOJUTEINS YBOJIBHAEMOTO, YXOIAIIETO B OTITYCK UIIH IIEPEBOASILErOCs
(mepemeraeMoro) mo padote COTpyTHHUKA.

1.9. UHCcTpyKIMs 1O BEICHUIO JIETIONIPOU3BO/ICTBA 00sI3aTeNIbHA I COONIIOICHUS BCEMH paOOTHUKAMHU
HIKOJIbl. BHOBB pUHSATHIE HAa PabOTy COTPYAHUKH, B JOJDKHOCTHBIE 00SI3aHHOCTH KOTOPBIX BXOJUT BEJIEHUE
JOKYMEHTAIMH, B TeUeHHe TPEX pabouux JAHEH CO HS M3aHus IMpUKa3a O Ha3HAUYEHUH Ha JIOJKHOCTD
JOJI’KHBI OBITH O3HAKOMIIEHBI ¢ HacToser MHCTpyKIuel Mo 1 OIIMUCH.
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2. IIpaBunJia NoArOTOBKH M 0(pOpMJICHHSI IOKYMEHTOB

2.1. B peqarenpHOCTH MIKOJIBI CO3JAETCsl KOMIIEKC OPraHU3alMOHHO PacloOPSIUTENBHBIX JOKYMEHTOB:
IIPHUKAa3bI, IIOJIOXKCHU, IpaBuiia, UHCTPYKIUHU, PCTIIAMCHTBI; IIPOTOKOJIbLI 3aC€I[aHI/If/'I (COBGH.[EITCHBHBIX,
KOOPAWHAIUOHHBIX, SKCIICPTHBIX U AP. OpFaHOB), AKThbI, AHAJIUTUYCCKUC CIIPABKHU, JOKJIAAHBIC 1 cnyxce6HHe
3aIlUCKH, IOTOBOPHI (KOHTPAKTHI, COTIIAIICHUS), 1eT0Bas (CIykeOHast) IepenucKa U Ap. COCTABISIOTCS U
O(i)OpMJI?IIOTC?[ CricyaJbHbBIC JOKYMCHTHI, CBA3aHHBIC C IINITAHUPOBAHUCM 06pa303aTenLH0ﬁ JACATCIIbHOCTH U
OCYIICCTBJICHUEM XO3SIHMCTBEHHBIX MCpOHpH?ITI/Iﬁ, BCICHUEM y‘-IC6HO-H€IlaFOFI/I‘IeCKOFO ydeTa, opraHmauHeﬁ
JIeTIOTIPOU3BOACTBA 00111€00pa30BaTEILHON OPraHU3aIiK, 00ECTIEYeHHEM OyXTalTepCKOro y4yeTa.

2.2. IOKyMEHTBI MOT'YT CO3/IaBaThCsl HA OyMaKHOM HOCHUTEJIC U B JIEKTPOHHOM (opMe ¢ COOIOICHHEM
YCTAHOBJICHHBIX MTPAaBHII 0(OPMIICHUS TOKYMEHTOB. [IpH co3aannu TOKyMeHTa Ha IBYX M 0oJiee CTpaHUIIaX
BTOPYIO U MOCJIEAYIOLINE CTPAHULIBI HYMEPYIOT.

2.3. Homepa cTpaHUI] IPOCTABIISAIOTCS IOCEPEINHE BEPXHETO M0JIs JOKYMEHTA Ha paccTOsiHUU He MeHee 10
MM OT BEpXHEro Kpas jucrta. Jlomyckaercsi Co3aHue JOKYMEHTOB Ha JUIEBOW U 0OOPOTHOM CTOpPOHAX JIMCTA.
2.4. Ilpu 1ByCTOPOHHEM CO3/IaHUU IOKYMEHTOB IIMPHHA JIEBOTO TOJISl Ha JIMIEBOM CTOPOHE JIUCTA U IIPABOTO
0JIs1 Ha 00OPOTHOM CTOPOHE JIUCTA JAOJKHBI OBITH PABHBI.

3. PeKBHM3HMTBI IOKYMEHTOB

3.1. JInst peKkBU3UTOB JOKYMEHTOB, CO3/ITaBa€MBIX B 00I11€00pa30BaTeIbHON OpraHU3allui yCTaHABINBAIOTCS
npaBuia u TpedoBanus B cootBerctBuu ¢ [OCT P 7.0.97-2016.

3.2. CocTraB peKBU3UTOB KOHKPETHOIO IOKYMEHTA ONPEIEISIETCS €r0 BUJIOM U HA3HAYCHUEM.

3.3. IIpu noaroroBke u 0(pOpMIIEHUHU JOKYMEHTOB B IIKOJIE UCIIOJIb3YIOTCS CIEAYIOIINE PEKBU3UTHI:

KOJl (hOPMBI TOKYMEHTA;
HAaMMECHOBAHHE IITKOJIBI;

CIpaBOYHBIC IaHHBIC O IIKOJIE;
HaMCHOBAHKE BUJIa TOKYMECHTA;

Jara JJOKyMEeHTa,

PETUCTPAIIIOHHBI HOMED JOKYMEHTA,
CCBUIKA Ha PErHCTPALMOHHBIA HOMED U JIaTy JJOKYMEHTA;
MECTO COCTaBJICHUS (M3JaHUs) TOKYMEHTA;
ajipecar;

rpud YTBEpXKIACHUS TOKYMEHTA;
3aroJIOBOK K TEKCTY;

TEKCT JIOKyMEHTA,

OTMETKA O TIPUJIOKCHUH,

rpu¢ COrIacOBaHUS IOKYMEHTA;

BH3a;

MO/IMHKCH;

OTMETKa 00 AIEKTPOHHOMN MOANUCH;
neyvarsb;

OTMETKa 00 HCIIOJIHUTEIE;

OTMETKAa O 3aBEPEHUU KOIUHU;
OTMETKA O TIOCTYIJICHUH IOKyMEHTA;
PE30ITIOIHSL.

4. B1aHKH JOKYMEHTOB



4.1. IoKyMeHTBI, cO3/1aBaeMble B 00111e00pa30BaTeIbHON OpraHu3auu, oGopMIIIOTCs Ha OJlaHKaX,
M3TOTOBJICHHBIX HA CTAaHAAPTHBIX JUCTax Oymaru opmatoB A4 (210x297 mm) u AS (148x210 mm).
OTnenbHbIe BUBI TOKYMEHTOB (TaOJINIBI, CXEMBI, CMETHI) JIOMYCKAETCs O(hOPMIISITH C HCIIOJIb30BAaHUEM
dopmata A3 (420x297mm). JIOKyMEHTBI, COCTABIISIONINE BHYTPEHHIOIO IEPETIHUCKY, 0(OPMIISIOTCS Ha
CTaHJApTHBIX JHcTax Oymaru ¢popmara A4 (210x297 mm) 6e3 nconbp30BaHus OJIaHKOB.

4.2. Kaxaplil TuCT JOKyMeHTa, 0(OpMIICHHBII Ha OaHke win 6e3 Hero, I0JDKEH UMETh T0JIsl He MEHee:

20 MM - 51eBOE;
10 MM - paBoe;
20 MM - BEpXHee;
20 MM - HIDKHEE.

4.3. IokyMeHTBI JUIUTENbHBIX (CBbIIIE 10 J€T) CPOKOB XpaHEHUs TOJDKHBI UMETh JIEBOE 10J1e He MeHee 30 MM.
4.4. Buzpl 6;1aHKOB JOKYMEHTOB MPUMEHSEMBIX B ILIKOJIE:

oOmMii OJIaHK;
OJIaHK ITHCHMa;
OJIaHK KOHKPETHOTO BHJIa TIOKyMeHTa (OJIaHK TIprKa3a, OJaHK pacropsuKeHus, OJaHK MTPOTOKOJIA U JIp.)

4.5. O06pa3siiel pa3paboTaHHBIX U TPUMEHSIEMBIX B IITKOJIE OJJAHKOB MOICKAT BKIFOYCHUIO B HHCTPYKITHIO TI0
JIEJIOTIPOU3BO/ICTBY 001Ie00pa30BaTeIbHON OpraHU3alluy B KAYECTBE MPHIIOKEHHH (MpuiiokeHue 3 Ha 3
JINCTax).

5. Ilpuka3sbl

5.1. [IpukazamMu 0GOpMIISIOTCS peLIeHHs [0 ONIEPATUBHBIM, OPraHU3aLUOHHBIM, Y4€OHBIM, KaJIPOBBIM
(mputokeHue 2 Ha 9 MMCTax) U IPYruM BOIIPOCaM pabOTHI IIKOJIBI.

5.2. [IpoeKThl MPUKA30B FOTOBIT OTBETCTBEHHBIE UCITOJHUTEIN HA OCHOBAaHUY MTOPYYECHHUI AUPEKTOPA, €T0
3amectuteneil. [IpoekThl mpuka3oB 1Mo JUYHOMY COCTaBY TOTOBHUT CIIEHUAIHCT IO KaJpam.

5.3. B mpukasax TekcT u3naraercs oT nepBoro guna eaquactBeHHoro uucna («[IPUKA3BIBAIOy).

5.4. TekcT mpuKa3a MOXET COCTOSTh U3 JIBYX YacTel: KOHCTaTHPYIOIIeH (TIpeaMOyIibl) U pacrop s AUTEIbHOM.
5.5. B koHcTaTUpYIOIIeH YaCTH KPAaTKO U3JIaraloTcs UeH U 3a1aui, (JaKThl U COOBITHS, MOCITYKHUBIINE
OCHOBAaHMEM JJIsl M3AaHus Npuka3za. OHa MOKeT HauuHaThes cnoBamu "B nensax", "B coorBerctBun", "Bo
ucnosHenue", u T.1. Ecau npukas uznaercs Ha OCHOBaHUU APYroro JOKyMEHTa, TO B KOHCTATUPYIOLIEH YacTu
YKa3bIBaeTCsl HANMEHOBAHUE 3TOT0 JOKYMEHTa, €ro JaTta, Homep u 3arosioBok. [IpeamOyna B mpoekTax
npuka3oB 3aBepiaercs ciaoBoM «[IPUKA3BIBAIO», koTopoe rneuataercs 3arjiaBHBIMH OyKBaMH.

5.6. PacniopsiutenbHas 4yacTh JOJDKHA COAEPKATh EPEUUCIICHHIE MPEANUCHIBAEMbBIX JICHCTBUH C YKa3aHHEM
WCIIOJIHUTEIS KaKJI0TO NEHCTBUS U, IPH HEOOXOIMMOCTH, CPOKOB UCTIONHEHUsI. PacriopsiuTenbHas 4acTb
JIENTUTCS Ha MYHKTHI U MOAMYHKTHI, KOTOPbIE HyMEpYIOTCs apabckumu mudpamu. JledicTBUsS 0THOPOAHOTO
XapakTepa MOTYT ObITh IEPEYUCIICHBI B OJJHOM ITYHKTE.

5.7. B xauecTBe UCTIOTHUTENEH YKa3bIBAIOTCS 3aMECTUTENH TUPEKTOPA, MPeACeAaTeIN UM PYKOBOAUTEIH
pabounx rpymni (KOMUCCHI).

5.8. Ecnu mpukas u3MeHsieT paHee u3laHHbIA JOKYMEHT (ITyHKTHI JOKYMEHTA), TO OJMH U3 MyHKTOB
pacnopsiANTENIbHON YacTH TEKCTa JOJIKEH COJIEPKATh CChUIKY Ha U3MEHSIEMbI TOKYMEHT (ILyHKThI
JOKYMEHTA) C YKa3aHHWEM €ro JaThl, HOMEpa U 3arojoBKa.

5.9. Ecnu mpuka3 oTMEHsIET JeCTBHE paHee U3/IaHHOTO TIOKyMEeHTa (MIYHKTOB JOKYMEHTA) C ONpeAeTIeHHON
JaThl, TO OJIMH U3 IIYHKTOB PaCMOPSIAUTENbHON YaCcTH TEKCTa JOJHKEH HauuHaThes ciioBaMu "lIpu3Hath
yTpaTUBIINM CHUITY...", Iajiee yKa3bIBaThCs JaTa, HOMEp M 3aroJIOBOK paHee U3JaHHOTO JOKYMEHTa (ITyHKTa
JOKYMEHTA), a TakXKe J1aTa, C KOTOpoil oTMeHsieTcs ero neiicTBue. Ecnu nata He yka3aHa, TO AeliCTBHUE paHee
W3/IaHHOTO JIOKYMEHTA (IYHKThI JOKYMEHTA) OTMEHSIETCS C AaThl U3/IaHKs HOBOTO MPUKa3a.

5.10. Ecnu npuka3 OTMEHSIET paHee U3/IaHHbIN JOKYMEHT C MOMEHTA U3/IaHUsl, TO OJIMH U3 MIYHKTOB
pacnopsiANTENIbHON YacTH TEKCTa JOJKEH HaUMHAThCS clIoBaMH "OTMEHUTS..." U yKa3bIBaThCs JaTa, HOMEP U
3aroJ0BOK paHee U3AAHHOTO IOKYMEHTA.

5.11. Ecnu mpuka3 mpeanoiaraeTcsi BBECTH B JCHCTBHE HE C MOMEHTA €ro M3/IaHusl, HEOOXOIMMO yKa3aTh
CPOK BBeJleHUs ero B aericTBue. [locneaHnil MyHKT pacliopsAUTEIbHON YaCTH MOXKET COJIepKaTh CBEICHUS O
JIOJKHOCTHOM JIMILIE, Ha KOTOPOE BO3JIaraeTcsi KOHTPOJIb 32 UCMIOJIHEHUEM MpUKa3a.



5.12. TIpuka3zbl MOIMUCHIBAIOTCS TOJIBKO TUPEKTOPOM 00111e00pa30BaTeIbHOM OpraHn3aluy Ui paboTHUKOM,
HCIOJIHAIOLUM €0 00513aHHOCTH.

5.13. OTBETCTBEHHOCTH 3a 00ECIIeYeHNE CBOEBPEMEHHON U KaUE€CTBEHHOM MOJTOTOBKH MPOEKTOB MPUKA30B U
UX COTJIACOBAHME C 3aMHTEPECOBAHHBIMU PaOOTHUKAMHU U OpPraHU3alKUsIMU HECYT aBTOPHI IIPOEKTa MPUKa3a.
5.15. PerucrpanyioHHble HOMEPA IPUCBAUBAIOTCS NIPUKa3aM 110 HOPSAKY HOMEPOB B IIpejeax KajleH 1apHoro
roja.

5.16. Jlata perucrpauuu npukasa siBJasieTCs JaTOM ero 1o IucaHusl.

6. IIpaBu1a, MoJ10KEHUSI, HHCTPYKIIUH

6.1. IIpaBuna — HOPMATUBHBIN aKT, OIPEAEIIAIOIMI TOPAIOK KaKOro-JInbo BUa IEATEIbHOCTH,
YCTaHABJIMBAKOIIMNA WM 3alIPEIAIOIINI ONPENEIICHHOE TOBEICHHUE.

6.2. IlonoxeHne — HOPMATUBHBIH aKT, JETAILHO PErJaMEHTUPYIOLIUN IPABOBOM CTATYyC, MOPSIOK
OpraHM3aliy U MpoLeaypy KaKoro-imoo Buja e TeIbHOCTH.

6.3. IHCTpyK1IMsSI — HOPMAaTHBHBIN aKT, U3/1aBa€MbIil B LIEJISIX Pa3bsCHEHUS U ONPEEIICHUS MOPSIKa
MIPUMEHEHHSI COOTBETCTBYIOIIET0 HOPMATUBHOTO aKTa JIMOO C IIeJIbI0 YKa3aHUsi HOpPM O crioco0ax
BBITIOJIHEHUS OTIPEIETICHHBIX ONepalnii (1eiCTBU).

6.4. IIpaBuna, MoJIOKEHNS, UHCTPYKIMH IPUHUMAIOTCS (B 3aBUCUMOCTHU OT BHJa IOKYMEHTA) Ha
VYnpasinsonieM coBete, 3aceqanusx [Ipodcoro3Horo komMmuTeTa HIKOIBI M YTBEPKAAIOTCS TUPEKTOPOM.
6.5. Ilops10K MOArOTOBKU MPOEKTOB MPABUJI, MOJ0KEHHS, UHCTPYKLIUU COOTBETCTBYET OOLIEMY HOPAIKY
MOATOTOBKH MTPOEKTOB MPHUKA30B 00111e00pa30BaTeNbHON OpraHU3aIiHm.

6.6. TekcT mpoekTa MoJIoKEeHUs, MPaBUJl, MHCTPYKIIMH IeYaTaeTcs Ha YUCTOM Jincte Oymaru opmara A4.
6.7. OTIUYUTETHHBIMU XapaKTEPUCTUKAMU TEKCTOB IIPABUJI, MOJOXKEHUS, UHCTPYKIIUU SBIISIOTCS:

TOYHOCTh MPUMEHSIEMBIX (DOPMYITHUPOBOK 0€3 UCTIOIB30BAHUS CIIOB M MOHATHHA, UMEIOIINX MHOKECTBEHHBIHN
CMBICII;

HCIO0JIb30BAHNE KOPOTKUX MPEATI0KEHUHN, OOIIETTPUHATHIX BRIPAKEHHUM U CBA30K, TPU HEOOXOTUMOCTH -
MIpeIBAPUTENILHOE OIPEeIeTICHUE UCTIOJIb3YEMbIX MOHATUH, COKpallleHNuii, ab0peBHarTyp;

OTHMCAaHKE BCEX BO3MOXKHBIX BAPUAHTOB COOBITHI M COOTBETCTBYIOIIUX UM BapUAHTOB JICHCTBU, T.€. MOJHOTA
MpeicTaBiIeHUs] HHPOpPMAIIH;

CTPYKTYPHUPOBAHHOCTH TCKCTA C LHCIIBIO JOCTHXCHUS HaHnqueﬁ IIOCJICA0BATCIIbHOCTH U3JI0KCHU S
Marcpuaia,

MUHHMU3ALUS TEKCTa C IIOMOIIBIO TPUMEHEHHs 0000111eHnH (0030pOB MpeanoaaraeéMbliX AeUCTBUIA) U
MIpUMEHEHHE NIePEYUCIIeHUH (3a1a4, 3TaroB, YCIOBUH U T.11.).

6.8. B 3aBUCHMOCTH OT CJI0KHOCTH U 00BbeMa pazpadaThiBaeMbIX MPABUJI, TOJ0KEHUSI, HHCTPYKIUH - TEKCT
JOKYMEHTA JEJUTCS Ha IJIaBbl, ITYHKTHI U MOAMYHKTHI. [ J1aBbl JOJDKHBI UMETh Ha3BaHus. Hymepanus
MIPOU3BOIUTCS apaOCKUMU HUPpaMU.

7. IlpoToxo. 3acenaHus (CoBeIAHMS)

7.1. IIpOoTOKOI — AOKYMEHT, B KOTOPOM (PUKCUPYETCS XOJ1 OOCYKJICHHsI BOIIPOCOB U NPUHSATHUS PEIICHUI Ha
coOpaHusX, COBEIIAHUAX, KOH(PEPEHLUAX U 3acelaHMsIX KOJUIETHAIBHBIX OPTaHOB.

7.2. IIpoTokoun 3acenanus (coBelanus) - (1ajee - MPOTOKOI) oopMiIsieTcs Ha YUCTOM JIHCTe OyMaru
¢dopmara A4.

7.3. PexBu3uT - "TekCT JOKyMEHTA". PEKBU3UT COCTOUT U3 ABYX YacCTEW: BBOJHON M OCHOBHOM.

7.4. Bo BBOJIHOM YacTH yKa3bIBaIOTCSl HHULIMAIBI, (PaMHIIMU U JJOJDKHOCTH MPEJICeIaTeNIbCTBYIOLIETO,
ceKkpeTapsi, MPUCYTCTBOBABILINX HA 3aC€aHUM U, TP HEOOXOAMMOCTH, JIULI, IPUTIIANICHHBIX HA 3ace/laHue
(coBemranue).

7.5. BBoiHas 9acTh MPOTOKOJIA 3aKAHUYMBAETCS TIEPEYHEM PAaCCMATPUBAEMBIX BOIIPOCOB, IEPEUNCIIEHHBIX B
MOPSIIKE UX 3HAYMMOCTH € yKa3aHHEM JOKJIaJ4MKa 10 KaKJIOMY paccMaTpuBaeMoMy Bompocy. Borpocsl
dbopmynupyrores ¢ npemiorom "O" ("O06"), meuaTaroTcs OT TPAHUIIBI JIEBOTO MOJISI 1 HYMEPYIOTCS apaOCKUMU
nudpamu.

7.6. OcHOBHAas 4acTb IIPOTOKOJIA COCTOMUT U3 Pa3esioB, COOTBETCTBYIOIIMX PacCMaTpUBAEMBbIM BOIIPOCaM M MX
HyMepaiuu.



7.7. TekcT MpOTOKOJIA U3J1araeTcsi OT TPETHEro JIMLA MHOKECTBEHHOTro uncia ("ciaymanu", "BeicTynuau",
"nmocranoBunn", "pemmnan").

7.8. ITpOTOKOJ MOAMUCHIBAETCS JTUIIOM, MPECEAATETLCTBOBABIINM Ha 3aCE€JaHUU (COBEIIAHUN ), U CEKpPETapEéM
3aceaHust (COBEILIAHMS).

7.9. Ilpu oTCyTCTBUU CEKpETaps 3aceJaHMsl, B TOM YUCIIE [P IIPOBEAECHUH ONIEPATUBHBIX COBELIAHUM,
JOTIYCKAETCsl MOAIMMCAaHUE ITPOTOKOJIA TOJIBKO MPECENATENbCTBYIOLIUM.

7.10. TekcT mpoTOKOJA TOIHKEH OBITH MOJITOTOBJICH HE MO3/HEE TpeX AHEH co aHs 3acenanus. [IpoexTs
COOTBETCTBYIOIIMX ITYHKTOB IIPOTOKOJIA BU3UPYIOTCS JOJKHOCTHBIM JIMIIOM OTBETCTBEHHBIM 32 IOATOTOBKY.
7.11. lata mpoTOKOJIa JOJI)KHA COOTBETCTBOBATH JTHIO IPOBEICHUS COBELIAHU (3ace aHus).

7.12. Konuu npoTOKOJIOB PACChUIAIOTCS 3aMHTEPECOBAHHBIM OPTaHU3ALUSIM U JOJKHOCTHBIM JIMLIAM B
COOTBETCTBUU C YKa3aTEJIEM PACCBLIKU, KOTOPBIN COCTaBIISET CEKpETaph 3acelaHus (COBEILIAHMS).

8. ILi1an

8.1. Ilman — MOKyMEHT, yCTaHaBJIMBAIOIIUN ITePEYCHh HAMEUEHHBIX K BBITTOJTHEHUIO MEPOTIPUATHM, UX
MOCJIEI0BATENBHOCTh, 00BEM, CPOKH, OTBETCTBEHHBIX UCIIOJIHUTEIIEH.
8.2. Iman oopmisercst Ha ucTe Oymaru ¢popmara A4 ¢ HCIIOIH30BAHUEM CIIEAYIOIINX PEKBU3UTOB:

HaVMEHOBAaHUE IIKOJIbI;

rpud yTBepkKaeHUS JOKYMEHTA;

JaTa JOKyMEHTa;

PEruCTpalMOHHBIA HOMEDP TIOKYMEHTA;
HaVMEHOBAaHUE BUJA JIOKYMEHTA;
3aroJI0BOK K TEKCTY;

TEKCT JOKYMEHTA;

HaMMEHOBAHUE OJDKHOCTH;

MO JIIUCE.

8.3. PexBuzur — "TekcT qoKyMeHTa" 0hopMITSIETCS B BUIE TAOIUIIBI C Tpad)aMu:

HOMCD IIYHKTa IlJIaHa,
HAanMCHOBAHHNE MCPOIIPUATHUA,
CPOK HUCIIOJIHECHUSA
HUCIIOJIHUTCIIb,

IIpUMCYaHuC.

9. Otyer

9.1. OTueT — OKYMEHT, COJIEp>KallHii CBEJICHUS O pe3yJIbTaTax JETEIbHOCTH 3a ONpPeAeTICHHBINA epUOJ
BpEMEHHU, BBITIOJIHEHUU MEPOTIPUATUH, TOPYUYCHUH, 3aJaHUH, IIJIAHOB.

9.2. OtueTsl, NpeaoCTaBIsIEMbIE B OpraHbl TOCYJapPCTBEHHOH BJIACTH (B TOM YHCIIE B OPTaHbI
rOCy/IapCTBEHHOU CTATHUCTUKH) U UMEIOIINE YCTAHOBICHHYIO TPABOBBIMU aKTaMU T'OCYAAPCTBEHHBIX OPraHOB
(dbopMy, cO3IaI0TCS TI0 YCTAaHOBJICHHON TOCYAAPCTBEHHBIMHU OpraHaMu popMe U B ONPEICIEHHOM HMH
MOPSIKE.

9.3. OTué€Thl, IpeOCTaBIsAEMbIE COTPYIHUKAMU LIKOJIbI B X0/I€ BHYTPEHHETO B3aUMOJECHCTBUS, CO3JA0TCS 110
MpaBUJIaM, YCTAHOBJICHHBIM JIJISl CO3/IaHUS CITY>K€OHBIX 3aMUCOK.

9.4. Otuetsl oopmisaroTCs Ha mucte Oymaru opmara A4 ¢ UCTIONB30BAHUEM CIIEAYIOIIUX PEKBU3UTOB:

HaNMMCHOBAHUC IIKOJIBI,

AaTa JOKYMCHTA,

peFHCTpaL[I/IOHHBIf/'I HOMCP NOKYMCHTA,
HanMCHOBAHUC B Ja NOKYMCHTA,
3aroJIOBOK K TCKCTY,



TEKCT JOKYMEHTA;
OTMETKA O MPUJIOKEHUH (IIPU HAITUYUN);
HauMEHOBaHUE JOJDKHOCTH;

IIOATIHCH.

9.5. B Tekcte oTuéTa B 0053aTEILHOM MOPSAKE JOJDKHO COJIEPKAThCS yKa3 Ha AEATEIbHOCTb, MEPOTIPUSITHE,
BBIJJAHHOE TIOPYYEHUE, 3aJaHUE, IYHKT IJIaHa, [0 UIeXkKaIlUN BbIIOJIHEHUIO, U PE3Y/IbTAT O BHIIIOJIHEHUH, B
TOM YHCJIE C yKa3aHUEM Ha COOJIIOICHUE UM HApYILIEHNE UCTIOJHUTENbCKON AUCHUIUIMHBI, YCTAHOBICHHBIX
CPOKOB HMCIOJHEHHUS M HaJIe)Kallee MpeJoCcTaBlIeHHe HHPOpMAIUK, HEOOXOIMMBIX MaTepHaIOB (ITPOEKTOB
JOKYMEHTOB) COUCIIOJHUTEAMU (TIPU YHaCTUN HECKOJIBKUX MCIIOJHUTENEH).

10. IIucemo
10.1. TIucepMa roTOBATCA KAK:

OTBETHI O BBIIIOJTHEHUHN HOpy‘-IGHI/Iﬁ BBIIICCTOSAIINX OPraHOB HCIIOJIHUTEILHOM BJIaCTH,
OTBCTHI Ha 3alIPOChI opraHmauMﬁ, HpeI[HpI/IflTI/II\/JI 1 YaCTHBIX JIUII,
WHHUIIUATUBHBIC ITKNCHhMaA.

10.2. Cpoxu MOATOTOBKH OTBETHBIX ITHCEM:

C KOHKPETHOM JAaTON HUCITOJIHEHUS], YKa3aHHOM B JOKYMEHTE, - B YKa3aHHBIN CPOK;

B COOTBETCTBUU C PE30JIOLMEN TUPEKTOPA U €r0 3aMECTUTENIEH HA OCHOBAaHUH YCTAHOBJIEHHBIX CPOKOB
UCIIOJIHEHUS IOPYUYEHUHl, 3alIpOCOB UM MO PELICHUIO aBTOPA PE30JIFOLIUH.

10.3. TekcThl OTBETHBIX MMHUCEM JOKHBI TOYHO COOTBETCTBOBATH 3a/IaHUSM, 3a()UKCUPOBAHHBIM B
pe3onoru. CpoKu MOArOTOBKY MHUIIMATUBHBIX MTUCEM OIPEAEISIOTCS CAaMOCTOSITEIbHO aBTOPOM IIPOEKTa
MHUCHhMa C YIETOM HEOOXOTUMOCTH pelIeHUsI KOHKPETHBIX 3a7a4 U (MJIM) B COOTBETCTBHU C TPEOOBAHUSIMU
3aKOHOJATENIbCTBA, IOPYUYECHUSIMU HEMOCPEIACTBEHHOTO PYKOBOIUTEIIS.

10.4. Tlucrma nevaTaroTcst Ha OJIaHKE TUChMa 00111e00pa30BaTEIbHON OPTraHU3aIiH C YTJIOBBIM
PacroJio’KeHUEM PEKBU3UTOB.

10.5. JlonogHUTENBHO K PEeKBU3UTaM OJlaHKa MUChbMa MPU 0(POPMIICHUU MUCEM B LITKOJIE UCTIOIb3YIOTCS
CJIEYIOIINE PEKBUBUTHI:

azpecar;
3aroJI0BOK K TEKCTY;
TEKCT JOKYMEHTAa;
OTMETKa O TPUJIOKCHHH,
BU3Q;

IO IITHCh.

OTMETKa 00 MCIOJIHUTEIIE.

10.6. ITpu oopmieHnn nuckMa Ha IByX U 00Jiee CTpaHMIIAX BTOpas U MOCIEAYIOINE CTPAHUIIBI HyMEPYIOTCS
MOoCepeIMHE BEPXHETO TMOJI TUCTa apaOCKUMHU U paMH.

10.7. IluceMa moaAMUCHIBAET AUPEKTOP WM PAOOTHUKH, YIIOJHOMOUYEHHBIE TTPUKA30M.

10.8. CiyxxeOHble 3aMUCKU

10.9. B nensix ocymiecTBIeHUs] B3aUMOJCHCTBHS MEXAY COTPYIHHUKAMHU B PaMKaxX BHYTPEHHETO
JOKYMEHTO000pOTa B LIKOJIE IPUMEHSIOTCS clTykeOHbIe 3anucku. CiykeOHbIe 3aIICKH SBIISIOTCS
CIPaBOYHO-WH(OPMAIMOHHBIMU TOKYMEHTaMU. ABTOpaMU CITY>K€OHBIX 3aITUCOK SBJISIOTCS COTPYAHUKHU
00111e00pa30BaTENbHOM OpraHnu3aIuH.

10.10. CnyxeOHas 3arrcka MOXKET COCTABIIATHCS 0 YKa3aHUIO PYKOBOJICTBA UITU 110 MHUITNATHUBE
KOHKPETHOTO COTPYAHHUKA.

10.11. Ilpu oopmieHun ciyxeOHON 3aUCKH 0(OPMIIIOTCS CIEAYIOIINE PEKBU3HUTHI:

ajpecar;



JaTa JOKyMEHTa;
HauMEHOBAaHUE BUJIa JOKYMEHTA,
3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTAa;

OTMETKA O MPUJIOKEHUH (IIPU HATUUUN);
HauMEHOBaHUE JOJDKHOCTH;

MOATHCH.

10.12. CnyxeOHBIC 3aITMCKU MOTYT CO3/1aBaThcs HA OYMaKHOM HOCHTENE U (WJIH) B 3JIEKTPOHHOH opme.

11. loBepeHHOCTH

11.1. loBepeHHOCTh BbLAAETCS COTPYAHUKAM ILKOJIbI U 0(POpPMIIIETCS N0 MTpaBUiiaM, YCTAaHOBJIEHHBIM
HacTosien MuacTpykuueit 1uist nmuceM, ¢ ya€ToM TpeOOBaHMN Ipak1aHCKOTO 3aKOHoAaTenbcTBa Poccuiickoit
denepanuy U HACTOSLIETO Pa3Aea.

11.2. [IpoeKT 1OBEpEeHHOCTH NOArOTABIUBACTCS M BU3UPYETCS COTPYAHUKOM, KOTOPOMY JIOBEPEHHOCTH OyeT
BBIJIaHA, MIOCJIE Yero nepenaéres B KaHIEeIIPHUIO AJIsl HalpaBiIeHUs Ha MOANMCaHUE.

11.3. JloBepeHHOCTh NOJMUCHIBAECTCS JUPEKTOPOM HIIN JIUILIOM, OCYLIECTBIISIFOIIIUM €r0 MOJIHOMOYHS
(MCTIOJTHSFOIITUM O0SI3aHHOCTH ), U CKPEIUISETCS MeYaThio 0011e00pa3oBaTeIbHOM OpraHu3aIiy.

12. [loroBopsbl, corJjiameHusi, KOHTPAKTbI

12.1. JloroBopsI, coTnamieHus, KOHTPAKTHI (J1ajee - JOrOBOPHI) MOATOTABIUBAIOTCS B COOTBETCTBUU C
TpeOOBAHUAMHU I'PAKIAHCKOTO, TPYJAOBOTO, OI0/DKETHOTO M MHOTO 3aKOHOAaTeNbcTBa Poccuiickoit
®denepanyu, B 3aBUCUMOCTH OT PETYIHPYEMBIX TOTOBOPOM MPAaBOOTHOIIEHUN U 0053aTEIbCTB CTOPOH.

12.2. TIpoekT 1oroBopa MoAroTaBIMBACTCS OTBETCTBEHHBIM COTPYIHUKOM (KOHTPAKTHBIM YIPABJISIIOITAM) C
y4€TOM HEOOXOAUMOCTH CBOEBPEMEHHOTO U Ka4YECTBEHHOTO 00ECIIeUeHHsI UCIIOJTHEHHS] CBOMX MOJIHOMOYHIA
(oOs13aHHOCTEH, (PYHKITHIT), TOTHOMOYHUH TITKOJIBI B TIEJTIOM.

12.3. TIpoekT moroBopa MoAroTaBJIMBACTCS OTBETCTBEHHBIM COTPYIHUKOM (KOHTPAKTHBIM YIIPABJISIFOIITAM )
COBMECTHO CO CIEIHAIUCTOM, K (PYHKIUAM (TOJTHOMOYHSIM) KOTOPOTO OTHOCUTCS pElIeHHE BOIIPOCOB,
SIBJISIFOLMXCS TIPEIMETOM JJOTOBOPA, UM UHBIM COTPYAHUKOM IO IPSIMOMY YKa3aHUIO JUPEKTOpa
0011eo0pa3oBaTeIbHOM OpraHU3aIiH.

12.4. Heobxoumast AJ1s HOJArOTOBKY IIPOEKTa AOroBopa nHdopmMaius coOupaercs OTBETCTBEHHBIM JIULIOM
(KOHTPAKTHBIM YIPABJISIOUINM) B MOPsiIKE pabodyero B3auMOJICHCTBUS C YIETOM MPABHII, YCTAHOBJIEHHBIX
Hacrosmen MHcTpykuuei.

13. IlppHUMIIBI OPraHU3ANMH JOKYMEHT0000pOTA

13.1. B 10KyMEHTOOOOPOTE BBIICISIFOTCS CIIEAYIOIINE JOKYMEHTOIIOTOKH: TIOCTYHAOIIAs TOKYMEHTAIIUS
(BxomsIIas), OTIpaBIsieMast TOKyMeHTalus (MCXO/Is1ast), BHYTPCHHSISI JOKYMEHTALHSL.

13.1. B cocTaBe BXOAsIIeH U UCXOAIICH TOKYMEHTALUH MOTYT BBIICISTHCS JOKYMEHTBI, IOCTYIUBILIUE U3
BBIIIECTOSAIINX, TOAPSIIHBIX, MEUIIMHCKAX U IPYTUX OPraHU3alUi, OPraHOB MECTHOTO CAMOYIIPABIICHHUS,
oOpallieHus rpaxaaH.

13.3. O0pamieHus rpakJIaH perucTPUPYIOTCS U (POPMHUPYIOTCS B JIeNia OTACIBHO OT IPYTUX TOKYMEHTOB
0011e00pa30BaTeNbHOM OpraHn3alum.

13.4. B mikose 1ocTaBKa M OTIpaBKa JOKYMEHTOB OCYIECTBIISIETCS CPEJCTBAMH MOYTOBOM CBSI3H,
ANEKTPOHHOM CBSI3H, @ TAKXKE TT0 CUCTEME IEKTPOHHOTO JIOKyMeHTooOopoTa (nanee - CO/1). C moMomipio
MIOYTOBOH CBS3H B 001I€00Pa30BaTEIbHYIO0 OPTaHU3AIUIO IOCTABISETCS IMChbMEHHAsE KOPPECTIOHICHIIUS B
BHUJIE TIPOCTHIX TIHCEM, 3aKa3HBIX MTHCEM, TOYTOBBIX KapTOUYEK, OaHAEpOIICi 1 METIKUX ITaKeTOB, a TAKKe
NIeYaTHBIC U3/IaHMSL

14. IlepBuyHas 00padoTKa NOCTYNAIOIINX JOKYMEHTOB



14.1. JIokyMeHTBI, MOCTYMAIOUIHNE B HMIKOJY, MEPEeIAlOTCS Ha PErHCTPALIUIO CeKpeTapio 00meo0pa3oBaTebHON
OpraHu3aluy U MPOXOJIAT MEPBUUHYI0 00pabOTKY B JIEHb MOCTYIJICHUS, IPU TIOCTYIUICHUH B HEpabouee
BpeMmsl - Ha cieayromuii padounii nens. [Ipu nepBuuHoit 06paboTKe TOKYMEHTOB ITPOBEPSETCS MPABUILHOCTh
anpecoBanusl. OMMOOYHO MOCTYNHBILINE TOKYMEHTHI EPEChUIAIOTCS TI0 TPUHAUIEKHOCTH HUITH
BO3BPALIAIOTCS OTIPABUTEIIIO.

14.2. lokymeHTsl, nocTynuine ¢ orMmerkamu "Cpouno", "Bpyunts HememienHo", "OnepatuBHo",
HE3aMETUTEIBHO MPOXOIAT MEPBUUHYI0 00pabOTKY U JOKIIAABIBAIOTCS JUPEKTOPY HIIK B CIIydae ero
OTCYTCTBMSI — 3aMECTHUTEIIIO JUPEKTOPA [0 HAMIPABJICHUIO JESATEIILHOCTH.

14.3. [locTynuBIie TeaerpaMmbl IPUHUMAIOTCS MOJT HOIUCH C IPOCTABICHUEM JaThl U BPEMEHHU IIPUEMA,
PErUCTPUPYIOTCS MO TEM K€ IIPaBUJIaM, YTO U MUChMa.

14.4. DnexTpoHHbIE COOOLIEHHUS, aAPECOBAHHbIE AUPEKTOPY WU HAIPABICHHbBIE B a/IpEC LIKOJIbI,
pacrneyaThIBatOTCs U JIOKJIAIbIBAIOTCS AUPEKTOPY UIIU B CIIy4ae €ro OTCYTCTBUS — 3aMECTUTEIIO JUPEKTOPA.
14.5. DnexTpoHHBIE COOOIIEHUS, 3aBEPEHHBIE IEKTPOHHOM MOMUCHIO, MOJIeKAT 00padOTKE MO MpaBuiaMm,
MIPEelyCMOTPEHHBIM JJIsl OCTYMaroeH (BXOs1Iel) TOKyMEeHTallu.

14.6. IloctynuBiias (BXosuias) JOKyMEHTAIUs paclpesielsieTcs Ha pETUCTpUPYEMbIE U HE TOIIeKaIlHe
perucrpanuu JOKyMeHThI. |

4.7. He moayiexxat perucTparuu:

MIPUTIIACUTEIbHBIC, TIO3APAaBUTEIIBHBIC TTIChMa U TEJIETPAMMEI;
OUJIETHI,
TJTAHBI ¥ TIPOTPaMMBbl CEMUHAPOB, KOH(DEPEHITHI U JPYTUX IMOJO00HBIX MEPOTIPUSTHI;

JOKYMEHTBI 110 OyXrajITepCKOMY yUETY, MaTepualbHO-TEXHUYECKOMY 00€CIIeYeHHUI0, MIJIAHOBBIE U
(uHaHCOBBIE JOKYMEHTHI, IOCTYMatoIue 6€3 CONPOBOAUTEIHLHOTO MUCHMA;

PEKIIAMHBIC, KOMMCPUYCCKUEC MMPEATOKEHUA, B T.4U. IOCTYIIHBIIUEC I10 SHQKTPOHHOﬁ Io4Te,
IICYaTHBIC U3JJaHU,
IMMChMa C IIOMETKOM «JTHYHOY.

15. Perucrpanmsi, yueT M pacCMOTpPeHHEe PYKOBOAMTEIEM MOCTYNAIIIUX (BXOAAIMX) JIOKYMEHTOB

15.1. TloctynuBmiue (BXOAAIINE) JOKYMEHTHI PETUCTPUPYIOTCS TOJIHKO TIOCIIE U IEPBUIHOM 00pabOTKU U
HE3aBUCUMO OT CII0CO0a UX TOCTaBKH.

15.2. Peructpanmst — npocCTaBiIeHHE B HIDKHEM IIPABOM YIITIY IIEPBOTO JIKCTA JJOKYyMEHTAa OTMETKHU O
MOCTYIUICHUH C YKa3aHUEM JaThl MOCTYIICHHUS U BXOJISIIETO PETUCTPAIIMOHHOTO HOMEpa IOKYMEHTa C
00s13aTEIILHOM 3aITUCHIO B XKYPHAJ PETUCTPAIMH MTOCTYMAIOIIeH (BXoasmei) qokyMmeHTanuu. CTpyKTypa
PETUCTPAIIIOHHOTO HOMEPa MOCTYIAOIIET0 (BXOISIIEr0) TIOKYMEHTa COCTOUT M3 €ro MOPSAKOBOTO HOMEpa U
MHJIeKCa Jieia 10 HOMEHKIIAType Jiei 001eo0pa3oBaTelIbHOW OpraHu3allyH.

15.3. Perucrparus BceX NOCTYMUBIIHNX (BXOSIINX) TOKYMEHTOB ITPOU3BOIUTCS B IpeiesiaXx 00Iiero
JOKYMEHTOTIOTOKA. JJOKyMEHTBI, IOCTYIUBIIUE B IIKOJY IO KaHAIaM (h)aKCUMHILHOU CBSI3H,
00pabaThIBAIOTCS U PETHCTPUPYIOTCS B 001IEM mopsiake. TeKCT mocTynuBIieH TeneoHorpaMmbl
3aIMCBIBACTCS B KYPHAJIC PErUCTpaIMK TeJIe()OHOTPAMM U TIeYaTaeTcsl Ha JIUCTe Oymaru s iepeiayn Ha
paccMOTpeHHE.

15.4. Tloctynaromiue (BXOsIIUE) JOKYMEHTBI IIEPEAalOTCsl HA PACCMOTPEHHE PYKOBOJICTBY TOJIBKO TOCIIE UX
pEruCTpaIy U IPEeIBAPUTEILHOTO PACCMOTPEHHUSL.

15.5. lokyMeHTBI, IOCTYNHUBIIKE B 00111€00pa30BaTeIbHYI0 OPraHU3alNIo, TI0 BOIIPOcaM, He TPeOYIOIIHNM
pPaccMOTpEHUS TUPEKTOPA, HAMIPABIISIFOTCS] paOOTHUKOM OTBETCTBEHHBIM 32 JIEIIONPOU3BOICTBO HITKOJIBI
HEMOCPEJCTBEHHO UCTIOTHUTEIO 3arpoca.

15.6. lupektop B pe30JIIOIHMH OTPEeIIseT JIUIl, OTBETCTBEHHBIX 33 UCTIOJIHEHUE JOKYMEHTA, U JaeT UM
nopyueHue. PaboTHUK OTBETCTBEHHBIH 32 IEIOMPOU3BOICTBO HIKOJIBI TEpEIaeT JOKYMEHT Ha UCTIOTHEHHE.
15.7. IloanuHHUK AOKYMEHTa C PE30JIoLnel pyKOBOAUTENS 0011e00pa3oBaTeIbHOIM OpraHnnu3aluu
HaMpPaBJISIETCS UCTIOTHUTEIIO.

15.8. IIpu HaNMMYKUK HECKOJIBKUX UCTIOHUTENEH TOUIMHHUK TOKYMEHTA MIEpeIaeTCsl TOMY UCIIOJTHUTEINIO,
KOTOPBI B COOTBETCTBUU C YKA3aHHUSIMH 110 UCTIOJTHEHHUIO SIBIISIETCS OTBETCTBEHHBIM, OCTAJIbHBIC
MCIIOJIHUTENH TIOyYatoT KOMUIO JOKYMEHTA.

15.9. [lognuHHNK AOKYMEHTa, KOTOPBIM UCIIOJHACTCS HECKOJIBKIUMH JIOJKHOCTHBIMH JIUI[AMU, MTOJTy4aeT
OTBETCTBEHHBIN UCIOIHUTENL. OCTaILHBIM UCIIOIHUTEISIM Nepcaar0TCA KOIMUH.



15.10. M3roroBieHne KON TOKyMEHTa AJIsl IEpejaul COMCIIOIHUTENSM OCYILECTBIISIETCSI CEKpETapeM
0011e00pa30BaTeNbHOM OpraHn3aluy.
15.11. Pe3omtonusi COJICPIKUT:

yKa3aHHe N0 UCIIOJIHEHUIO, CO/IepIKallee KpaTkoe OMMCaHne He0OX0AUMOTO I UCTIOTHEHUS ICHCTBUS;

yKa3aHHE Ha CPOK, B TEUCHHE KOTOPOTO JIO0 J0 UCTEYEHUSI KOTOPOTO HEOOXOJUMO UCIIOJIHUTh
MIPEANUCAaHHOE IEHCTBUE;

JMYHYIO TTOJAMTUCH aBTOPA PE30JIIOIUH;
JaTy MPOCTABJICHUS PE30JIIOLNH.

15.12. Yka3aHnue Ha CpOK, B TEUEHHE KOTOPOTO JIMOO 10 UCTEYCHUSI KOTOPOTO HEOOXOAUMO HUCTIOTHUTD
MIpEeANMCaHHOE JEMCTBUE, MOKET HE BBIPAXKATHCS KOHKPETHOM AAaTOM U COEPKAaTh BHIPAKEHUS: "B
YCTaHOBJIEHHBIN 3aKOHOM CpPOK" U T.II.

15.13. Pe3osronust numeTcst Ha CBOOOJHOM OT PEKBU3UTOB MECTE MEPBOTO JINCTA TIOKYMEHTA.

15.14. B ciydae, korja pe30JIioIus aApecoBaHa HECKOJIBKIUM COTPYIHUKAM, TO OTBETCTBEHHBIM 3a
WCIIOJIHEHUE IOKYMEHTA B LIEJIOM SIBJISIETCSI COTPYIHUK, YKa3aHHBIN MEePBbIM (BEPXHUM), TNOO COTPYAHUK, B
OTHOIIEHUH KOTOPOTO CJeJIaHa IOMETKA O TOM, YTO OH SIBJISIETCSI OTBETCTBEHHBIM.

16. Opranuszanusi padoThl ¢ OTHPABJIAEMbIMHU (UCXOAAIMMHU) TOKYMEHTAMU

16.1. 1o mpenocTaBiieHUs: IPOEKTa OTIPABIIEMOT0 (MCXOIAUIEr0) TOKyMEHTa Ha MOANUCh TUPEKTOPY WK
MHOMY YITOJJHOMOYEHHOMY B YCTaHOBJICHHOM MOPSI/IKE Ha MOANKUCAHUE JIUIY OCHOBHOM UCIIOJIHUTENb
MIPOBEPSIET MPABMIHBHOCTH O0(hOPMIICHHS OTIIPABIIAEMOTO (MCXOIAIIET0) JOKYMEHTA Ha COOTBETCTBUE
TpeboBaHUAM HacTosAuel MHCcTpykuuu.

16.2. IIpu moAroToBKe OTIPABIAEMOTO (MCXOSIIET0) JOKYMEHTA KaK OTBETAa Ha MOCTYNUBIIUN (BXOSIIINN)
JOKYMEHT UCIIOJIHUTEINb IPUKIAIBIBACT K MOATOTOBICHHOMY ITPOEKTY BXOJAIINN JOKYMEHT.

16.3. TIpoeKThl OTHPABIIEMBIX (MCXOISIINX) JOKYMEHTOB C y4ETOM COOJIIOICHUS YCTAaHOBJICHHOTO B
PE30IIOIUH CPOKA UCIIONHEHUS NIEPEJAIOTCS] OTBETCTBEHHBIM HCIIOJIHUTENIEM B OTZEN JEIONPOU3BOJICTBA
(kaHLESApUs, CEKPETaph) LIKOJIBI 7Sl HAIIPABICHUS Ha MOANMCaHHE.

16.4. IloanucanHpie OTIpaBIIIeMble (MCXOIATNE) TOKYMEHTHI, IEPeIaloTCs pAOOTHUKY OTBETCTBEHHOMY 32
JEJIONPOU3BOCTBO MIKOJIbI, KOTOPBIM OCYILECTBISET IPOBEPKY KOMIIJIEKTHOCTH U COOTBETCTBHS KOJIUYECTBA
9K3EMIUIIPOB OTIPABIIAEMOTO (MCXOJIAIIEro) JOKYMEHTa CIIMCKY PacChUIKU, a TAKXKE MPaBUIbHOCTh
o(opMIIeHHsI JOKYMEHTA COIJIaCHO HACTOSALIECH HHCTPYKLIUU.

16.5. B cny4ae HapylIeHHs] KOMIUIEKTHOCTH MJIM COOTBETCTBHS KOJIMYECTBA, a TAK)KE IPAaBUIILHOCTU
o(opMIIeHHs JOKYMEHTa COTJIACHO HACTOALIEH MHCTPYKIUH OTIIPaBIsieMble (UCXOAAIINE) TOKYMEHThI
He3aMeIIMTENbHO BO3BPAIIAIOTC PAOOTHUKAMU KaHIIEJISIPUN OTBETCTBEHHOMY MCIIOJHUTENIO UM B CIIydae
OTCYTCTBHSI OTBETCTBEHHOT'O UCIIOJIHUTEISI €0 HEMOCPEACTBEHHOMY PYKOBOJUTEIIO Ul YCTPAHCHHUS
HAPYILLICHUN.

16.6. JlIokyMEHTBI 1IOCIIE UX NOANNUCAHUSA JUPEKTOPOM WIIM MHBIM YIIOJIHOMOUYEHHBIM JIMLIOM IIEPEJAIOTCS B
KaHLEJIPUIO 00111e00pa3oBaTeIbHON OpraHu3alyu sl pErucTpaliy U OTIPABKU.

16.7. Peructpanus oTipapiasieMblX (MCXOIAIINX) JOKYMEHTOB OCYILECTBIISETCS 110CIIE POBEICHUS
pabOTHUKAMU KaHILEISPUU, OTBETCTBEHHBIMU 32 JIEJIONPOU3BO/ICTBO, IPOBEPKH KOMIUIEKTHOCTH U
COOTBETCTBUS KOJUYECTBA FK3EMIUISIPOB, a TAK)KE MPaBUIILHOCTh O()OPMIICHHUS OTIPABISIEMOTO (MCXOIAIIETO)
JOKYMEHTA.

16.8. Peructpanus co3aaBaeMbIX JOKYMEHTOB OCYILECTBIISAETCS B JIEHb MOJIMMCAHUS WM YTBEP)KJICHHS 00
Ha CIIeAYIOmuN pabounii TeHb.

16.9. CBeeHus 0 peruCTpUPYEMBIX OTIPABISIEMBIX (MCXOAALINX) TOKYMEHTAaX BHOCSTCS B )KypHaJl
perucTpanuu oTIpaBiseMon (McXosmeil) JOKyMEeHTaI1H.

16.10. PerucrpailuoHHBIA HOMEp U J1aTa OTIPABIIEMOro (MCXOSIIEro) TOKyMEHTa IPOCTABIISAIOTCS Ha
MOJUTMHHUKE IOKyMEHTa B PEKBU3UTaX OJIaHKa U Ha HK3EMILIApE, OCTaIOIIeMcs B Jiese 0011eoopa3oBaTesbHOM
OpraHH3alIiHy.

16.11. CtpyKTypa perucTpaiioHHOI0 HOMepa OTIPABISAEMOro (MCXOSIIEro) JOKYMEHTa COCTOUT U3 €ro
MOPSIIKOBOTO HOMEpPA U MHJEKCA JIENa 10 HOMEHKJIATYpe JEJT IIKOJIBI.

16.12. OTnpaBka JOKYMEHTOB ITPOU3BOINUTCS LIEHTPATIM30BAaHHO paOOTHUKAMHU KaHIENSPUHU IIKOJIbI, KOTOPbIE
MIPOU3BOJIAT UX COPTUPOBKY I10 CIIOCOOY OTHpaBieHus (MpocTasi, 3aKa3Hasi, MeXIyHapoaHas U JIp.).

16.13. [Tucema, TENErpaMMbl, OTKPHITKH, OAHAEPONIN U IeYaTHbIE U3JaHUS OTIIPABISIOTCS TOYTOM.



daxcorpamMmbl 1 Tes1e(hOHOTpaMMBI TIEpeIAOTCs 10 KaHaiaM TeJIe()OHHOM CBS3H.

16.14. DnekTpoHHBIE COOOIIECHUS OTIIPABIISIFOTCS ¢ O(HUITMAIIEHOTO TIOYTOBOTO AJIEKTPOHHOTO ajpeca
0011e00pa30BaTeNbHOM OpraHnu3aluy.

16.15. [Tucema, TEnErpaMMbl, OTKPBITKH, OaHAEPOIIH, (haKCOTpaMMBbl, 3JIEKTPOHHBIE COOOLICHUS, HE
CBsi3aHHBIE C paboueil esTeTbHOCThIO, K OTIIPaBKE HE TPUHUMAIOTCS.

16.16. JlokyMeHTHI, OTHpaBIIsIEMbIe CPEJCTBAMU IOYTOBOW CBS3U MPOXOIAT:

YIIAKOBKY;
aZpecoBanue (MpU HAIIPABJICHUH JOKYMEHTa OoJiee 4eM B 4 ajipeca) — B COOTBETCTBUU C yKa3zaTeJIeM
PacChUIKU, Ha KaXKIO0M SK3EMIUISIPE MMChMa YKa3bIBA€TCsl TOJIBKO OJIUH ajpecar.

IMPOCTAaBJICHUEC CTOMMOCTHU IMMOYTOBLIX YCIIYT,
nepeaadyy B mOo4YTOBOC OTACIICHUC CBA3H.

16.17. Ilpu noAroToBKe M OTIPaBKe MHUCEM HEOOXOIMMO YUUTHIBATh MPaBUJIa, YCTAHOBJIEHHbBIE PUKAa30M
MuHuctepcTBa cBsi3u U MacCOBbIX KoMMyHUKarui P® ot 31 utons 2014 r. N 234 "O6 yrBepxaeauu [1paBun
OKa3aHHUs yCIyr MOYTOBOMU CBA3H".

16.18. JokyMeHTBI, OTIPABIISIEMbIE CPEJICTBAMH TOYTOBOM CBSI3U B OJIUH a/IpEC, BKJIA/ILIBAIOTCS B OJIUH
KOHBEPT.

16.19. Vcxondiue 10KyMEHTHI, IpeJHa3HAYEeHHbIE [l OTIPAaBKU CPeACTBAMU (PAKCUMUIIBHOM CBSI3H,
OTIPABJISIOTCS paOOTHUKAMHU KaHILIEISIpUU 00111e00pa30BaTeIbHON OpraHu3alim.

17. Pa3paboTka 1 BeJleHre HOMEHKJIATYPbI J1eJ1

17.1. lokymeHTaIbHBIN (OH/I MTKOJIBI — COBOKYITHOCTh JJOKYMEHTOB, 00Pa3yIOIINXCS B TIPOIIECCE €ro
NEeSTENHHOCTH. JJOKyMEHTaNBHBIA (POH]T IITKOJIBI COCTABJISIFOT JOKYMEHTHI, CO3JJaHHBIC B
o011eo0pa3oBaTeabHOM OpraHU3aluy U MOJIyY€HHBIE €10 B pe3yJbTaTe B3aUMOJACHCTBUS C OpraHaMu
rocy/lapcTBEHHOU BJIACTH, OpraHaMH MECTHOTO CaMOYIPABIICHHUS, IOPUANYECKUMU U GU3NIECKUMHU JIUIAMHU.
17.2. HomenkaTypa ael SBJISETCS] OCHOBOM (hOPMHPOBAHMS TOKYMEHTAIHHOTO (hOH/IA MIKOJIbI 1
MIpeJICTaBIsIeT cCO00N CUCTEeMAaTH3UPOBAaHHBIN NIEPEYCHb 3ar0JI0BKOB (HAMMEHOBAaHUM) J1e]1, 3aBOJIUMBIX B
IIKOJIE, C YKa3aHUEM CPOKOB UX XpaHEHUs, U 0(POPMIICHHBIH B COOTBETCTBUU C MIPABOBBIMU aKTaMH,
PEKOMEHIalIMSIMA U METOAMYECKUMU yKa3aHUsIMHU opraHoB Pocculickoit deaepaiuy, ynoJTHOMOYEHHBIX B
cdepe rocy1apcTBEHHOTO YIPaBICHUS apXUBHBIM JETIOM, JIEIOMPOU3BOJICTBA U TOKYMEHTO000POTA.

17.3. HoMeHkiaTypa /el COCTaBISIETCS HA OCHOBE U3YUYEHHUSI TTOJIOKEHUH, MHCTPYKIIMIA U TIPaBUJI, & TAK¥Ke
JPYTrUX TOKYMEHTOB, PETJIaMEHTHUPYIOUIUX JeSATeIbHOCTh 00111€00pa30BaTeIbHON OpraHn3alki, a TakKe
HOMEHKJIATYp JeJl 3a MPeAIeCTBYIOLIUE TOAbl U TIOKYyMEHTOB, 00pa3yIOIIUXCs B IEATEIbHOCTH
o011eo0pa3oBaTeIbHOM OpraHU3aIUH.

17.4. HomeHnknaTypa el UCIOIb3YETCs Il TPYNIIUPOBKH UCIOJHEHHBIX JOKYMEHTOB B JIENa,
CUCTEMaTHU3alluu U y4eTa JIeJ, ONPEIETICHUs] CPOKOB UX XPAHEHUS U MMOUCKA TOKYMEHTOB, SIBJISIETCS OCHOBOU
JUIS COCTABJICHUS OTHCEH JIeNl MOCTOSTHHOTO U BpeMeHHOro (cBbie 10 1eT) XxpaHeHus, a Takxke Ui yyeTa Je
BpeMeHHOro (70 10 JieT BKIIOYUTENBHO) XpaHEHUS.

17.5. HoMmeHknarypa ziej1 BBOOUTCS B JEHCTBUE ITPUKA30M I10 IIKOJIE.

17.6. HomeHkIaTypa Jiei rOTOBUTCA B TPEX IK3EMIUISIPax:

UL IOMEICHUA B HOMCHKIIATYPHOC JACJIO U IIOCTOAHHOTO XPAHCHUS
JJI UCITIOJIb30BAHUA B pa60Te OTACJIOM ACIIOIIPOU3BOACTBA (KaHHerIpHeﬁ);
UL XPAHCHUS B apXUBEC IIKOJIBI.

17.7. VI3 HOMEHKJIaTyphI JIeJ HIKOJIbl OTBETCTBEHHBIM JIMLIOM 32 BEJCHUE JICIOMPOU3BOJICTBA O(DOPMIISIOTCS
BBIMMCKH ISl KQXKJIOTO U3 MOJIpa3/IeIeHuil U OTJeN0B 0011e00pa3oBaTeIbHON OpraHu3alty.
18. ®opmupoBaHue e U UX TeKylee xpanenue. IloaroroBka 10KyMeHTOB M JeJI K Ilepeaye HA

apXHBHOE XpaHeHHe

18.1. ®opMupoBaHue Ae1 — rpynnupoBKa UCIIOIHEHHBIX JOKYMEHTOB B JIela B COOTBETCTBUU C
HOMEHKJIATYpoil Jien 001eo0pa3oBaTeIbHONM OpraHU3allul U CUCTEMAaTHU3alusl JOKyMEHTOB BHYTPH Jiefia.



18.2. lena co qHS MX 3aBEJICHUS JI0 TIEpeAayd B apXHB IIKOJIbI MIIH HA YHUYITOKEHUE XPAHATCS MO MECTY UX
(dbopmMupoBaHus.

18.3. IIpuka3bl M0 OCHOBHOM, aIMHHUCTPATHBHO-X03SMCTBEHHOH, Y4e0OHO-BOCITUTATEILHOM IEATEIIHBHOCTH
IITKOJIBI, TPYIIIUPYIOTCSI OTACIBHO OT MPUKA30B 10 JIMYHOMY COCTaBY PaOOTHUKOB U 110 JIMYHOMY COCTaBY
oOyuaronuxcs (y4anmuxcs/BOCITUTAHHUKOB).

18.4. Tlepenucka rpynnupyercs 3a Nepuo] KajJeHAapHOIO IoJia U CUCTEMATU3UPYETCS] B XPOHOJIOTHYECKOM
I10CJIE0BATEIBbHOCTH.

18.5. IlpoBepka HAIMYUS U COCTOSIHUSI IOKYMEHTOB U JIeJ TPOBOJAUTCS MPU TIEPEMEIICHUH JIE], IIPU BO3BPATE
JIeT1, TIPY peopraHu3aliy WK JIMKBUJAINN 0011e00pa30BaTeIbHONW OpraHU3aIH.

18.6. B apxuB 001ieo0pa3oBaTeabHOM OpraHu3aiuu (Jajiee - apXuB) MEepealoTcs Jieja MOCTOSHHOTO,
BpeMeHHOTO (cBbitIe 10 J1eT) CPOKOB XpaHEHHUs U TI0 JINYHOMY COCTaBy uepe3 3 rojia Moclie rojia, B KOTOpOM
JOKYMEHTBI ObUTH IMOMEIIEHBI B IEJI0 HA XpaHCHUE.

18.7. Ilepenaya TOKYMEHTOB B apXUB MIPOU3BOJUTCS TI0 YTBEPXKICHHBIM OTTUCSM JIEI.

18.8. TloaroroBka JOKYMEHTOB U JIeJT K TIepelade Ha apXHUBHOE XpaHEHUE ¥ HA YHUUITOKEHUE
IpelycMaTpuBaeT:

OKCIIEPTU3Y LIEHHOCTU JOKYMEHTOB;

COCTaBJICHUE OTIMCEH JIeN M0 pe3yibTaTaM SKCIEPTU3bI X [IEHHOCTH;

odopmIIeHHE JEIT;

COCTAaBJICHHUEC AKTOB HAa YHUUYTOXKXCHHUEC JOKYMCHTOB U ACJ C UCTCKIIMMU CPOKAMU XpaHCHU.

18.9. DkcnepTr3a EHHOCTH JOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHOTO XPAaHEHHUsI OCYILECTBIISAETCS €KETOqHO
JUIOM (JIMIIaMH ), HA3HAUYEHHBIM ITPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 32 apXUBHUPOBAHHUE.

18.10. B nenmo momemaercst He 6osiee 250 mMCcTOB (TOMIIMHA JeNIa PU 3TOM COCTaBisieT He Oonee 4 cMm). [Ipu
00JIBIIOM KOJIMYECTBE TOKYMEHTOB (POpMUPYIOTCS ToMa (4acTu) aena. BHyTpu aena 10KyMeHTBI
pacrosaratrorcs B XpOHOJIOTHYECKOM MOPSIKE B COOTBETCTBUU C OMUCHIO. B /1ena noMenarorest ToiabKo
UCIIOJIHEHHBIE, TPAaBUIIBHO O(POPMIICHHBIE TOKYMEHTBHI.

18.11. JlIokyMeHTBI BHYTpH Ji€j1a pacnojaratorcsi CBEpXy BHU3 B XpOHOJIOTHYECKOM, BOIIPOCHO-TIOTHYECKOM
MOCJIEI0BATEIbHOCTH WIIM UX COYETaHUH. PacniopsiuTenbHble JOKYMEHTHI TPYIIUPYIOTCS B JIea [0 BUIAM U
XPOHOJIOTUHU C OTHOCAIUMHUCS K HUM ITPUIIOKEHUAMHU.

18.12. JInunbple KapTOUYKU paOOTHUKOB (POPMUPYIOTCS B 1eI0 10 anihaBUTy (haMHIIUA.

18.13. OdopmieHue aena npeaycMaTpuBaet: 0(GOPMIICHHE PEKBU3UTOB OOJIOKKH JIeja M0 yCTaHOBJICHHON
(bopMe; HyMepaLuIo JIUCTOB B JIeJIe KapaHAallloM B BEpXHEM IPAaBOM YIIly; COCTaBICHUE BHYTPEHHEH onucu
JOKYMEHTOB JieJIa, IOAIMUBKY U neperieT aena. Jiucer 6ospmoro ¢popmara, HOAMUTHIN 3a OAUH Kpai,
HyMepyeTcs Kak OJMH JIUCT B IPAaBOM BepXHEM yriy. JIOKyMeHTbI ¢ COOCTBEHHON HyMepaluel JINCTOB, B TOM
Y€ 1eYaTHbIEe U3aHus, HyMEPYIOTCS B 00ILEM MOPSIKE.

18.14. JIucTel 1€, COCTOSUIMX U3 HECKOJIBKAX TOMOB MJIM YaCTE€H, HyMEPYIOTCS M0 KaXJI0MYy TOMY WJIH YacTH
OTJIEJIBHO.

18.15. Ilocne 3aBepiieHNs] HyMepaLuy JIMCTOB COCTAaBIISETCS 3aBEpUTEIbHAS HAJIHUCh, KOTOpast
pacrioyiaraercsi B KOHLE JieJla. 3aBepUTesIbHAs HAIIUCh COCTABIIAETCS B JieJie Ha OTJEIbHOM JICTe-3aBepuTelie
nena.

18.16. B 3aBeputenbHOM Haanucu nudpaMy U MPONUCHIO YKa3bIBAa€TCsl KOJIMYECTBO JUCTOB B TAHHOM JIEJIe.
3aBepuTeIbHAS HAAMUCH MTOANUCHIBAETCS €€ COCTABUTENIEM C YKa3aHUEM paclIu(ppOBKU MOANUCH, JOHDKHOCTH
U 1aThl cocTaBienus. KonnyecTBo JTUCTOB B /iej€ IPOCTABIsAETCS Ha 00J0XKKE /1€ B COOTBETCTBUH C
UTOTOBOW HAJMNCHIO.

18.17. PexBU3UT "CpOK XpaHEHUs Aeia" MepeHOCUTCs Ha 00JI0KKY JieJla U3 COOTBETCTBYIOIIEH HOMEHKIATYPBhI
JIeJT TIOCJIE CBEPKH €0 CO CPOKOM XPAHEHHUs, YKa3aHHBIM B [IEPEYHE THIOBBIX JOKYMEHTOB WJIN B IIEPEUHE
JOKYMEHTOB, 00pa3yIoIIMXCs B IeATEIbHOCTH (e/IepalbHOro OpraHa, ¢ yka3aHueM CPOKOB XpaHEHHs.

18.18. Ha nenax mocTostHHOrO XpaHEHUs NMUIIETCs: " XpaHUTh MOCTOSHHO .

18.19. IlpueM nen npou3BOIUTCS COTPYIHUKOM, YIIOJJHOMOUYEHHBIM Ha BEACHUE JESITEIbHOCTH apXUBa, C
MIPOCTABJIEHUEM B JBYX IK3EMIUIPaX OMUCH JIEJI OTMETOK O HAJTWYMH KaXAOTO JieNa (Ha KaXI0M K3eMILIsIpe
OIHCH YKa3bIBAETCS KOJMYECTBO (PAKTHUECKU MPUHATHIX €], 1aTa MpreMa-niepeaadn e, a TaKkKe MOIMUCH
apXMBUCTa U COTPYIHUKA, IEPEJABLIETO JIEa.

19. 3akI04YMTEeIbLHbIC OJIOKEHUS



19.1. Hacrostmast MHCTpyKIMs 1O JeTONPOU3BOICTBY SBISETCS JTOKATbHBIM HOPMAaTHUBHBIM aKTOM
o0m1eo0pa3oBaTeNbHOM opranu3anum, npuHuMaercs Ha O0memM coopanun pabOTHUKOB U YTBEPIKIACTCS
(BBOAMTCS B ICWCTBHE) IPUKA30M TUPEKTOPa 00111e00pa30BaTEIILHON OpTraHNU3aIlHH.

19.2. Bce u3MeHeHHs U AOTIOJIHEHHUs, BHOCHMbIE B HACTOSIYIO MHCTPYKIIMIO, 0(OPMIISIOTCS B MUCEMEHHOM
(dhopMe B COOTBETCTBUU JICHCTBYIOIIUM 3aKOHOIATEILCTBOM Poccuiickoit deneparuu.

19.3. IHCTpYKIMS 1O IEIOTPOU3BOCTBY B IIKOJIE IPUHUMAETCS Ha HEONPEACICHHbIH cpoK. M3mMeHenus u
nonosHeHus K HCTPYKIMY MPUHUMAIOTCS B OPSAIKE, MIPETyCMOTPeHHOM 1. 19.1. HacTosmei MHCTpyKIuy.
19.4. Ilocne npunsatus UHcTpyKuu (MM ©3MEHEHUH U JIOTIOJTHEHUH OT/IEIbHBIX IYHKTOB U Pa3/IesioB) B
HOBOH peIaKINU MPEAbLIYIIAs peAaKIUsi aBTOMAaTHUECKH YTPAuUBaeT CUITY.
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